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* CAng ilic nhd trwdng

- Thgc hiQn b6o c6o s6 liQu hoc sinh cu6i ndm v6 PGD dung quy dinh.

- Gv c6 theo ddi sirc khoi tr6 trong c6c gid hoat dQng vi ning n6ng k6o ddi vd bQnh
tay, chdn, miQng dang birng ph6t tr<r lpi.

- Hqp phu huynh cu6i ndm vd t6ng k6t cric kho6n thu chi theo k6 hopch.

- T6ng hqp b6o cilo dinlh giltrd cu6i dO tu6i vd d6nh gi6 theo bQ c6ng cp.

- C6ng nhQn tr6 hodn thenh chucrng trinh.

- Gi6o vi6n c6 tri h6 so tr6 dAy du, c6 ky nhQn hO so.

- Cdc lcrp t6ng kt5t ngdy 23105 (s5ng).

- T6ng kt5t n6m hoc 2415 vdo hic 7 gitt 30 phirt.

- Cdc tO hqp d6nh gi6 vi6n chirc chidiu ngey 22105 vd dSnh gi6 chuAn . @5c tO ti6n
hdnh d6nh gi6truoc khi trulng dSnh gi6).

- Hoin thenh h6 so thi dua gui vC PGD theo quy dinh.

Hoirn thdnh tu ddnh gi6 grtiPGD.

- B5o c6o t6ng k6t n6m hoc vd c6ng tdc kir5m tra nQi bQ truong hgc.

- ki6m tratii s6n vd thanh l;f cu6i ndm.

- Gi6o vi6n b6o quAn chc loai d6 dung cria 16p trong thdi gian nghi hd, kh6ng dC

thdtthodt,*6ttdi s6n.

x CAng tutc chuydn mdn

- Duy6t tdt chh6 scv tru6c khi tr6 cho tr6, phdn c6ng t6 duyQt ch6o v6i nhau.

- D6nh gi|tr6 cuOi d9 tu6i vd b6o cilo t6ng hqp.

- 86o c5o t6ng ki5t c6ng t6c chuy6n m6n tru6c 2215.

- XAy 4Ung chuong trinh t6ng kt5t ndm hgc 2024-2025, ph6n c6ng c6c thinh vi6n
vd vdn nghe t6ng k6t.

--. A- Ki6m tra d6 dtng, dO chcvi cu6i ndm vd phAn c6ng cdc lop b6o qu6n t6t dO dtng
d6 choi.

- Trgc hd theo quy dfnh.
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* Bdn Trfi

- cep du&ng b5o c6o do dtrng En bdn tru tru6c 20ls v6 ur.
- T6ng vc sinh bop dn vd c6c cr6 dung bdntrtbAo qu6n trong hd.
- Thgc hiQn day dt h6 so b6n tru ruu theo quy dfnh ndm hgc.
- Thgc hi6n t6t c6ng t6c vQ sinh, c6nh quan m6i trudng tru6c khi cho tr6 nghi hd.

* COng tdc tdi ch[nh

- Thyc hign lucnr g vir cdc ctr6 OO cho CB-GV-CNV dim b6o dirng thdi gian quy
dinh.

- Rirt hoat d6ng thdng 05 kinh phf khen thu&ng tr6, vpp...
- Hodn tdt c6c loai h6 so vd chirng tir 6n bdn tru, in sd luu theo nim. Rd so6t kinh

phi b5n tru ruttri ti6n php huynh tru6c ngey hqp phU huynh.

- T6ng hqp thu hoc phi 2024-2025 ddng n6p b6o c6o tru6c hQi d6ng.
* COng tdc phyc vql

- Thgc hiQn t6t vQ sinh c6c khu vuc theo quy dinh.
* Cdng tdc bfio vQ

- Truc c6ng dfng th<ri gian quy dinh.
--. x- Ki6m tra co s& vflt chdtbtrc qu6n t6t trong thoi gian hd.

Chdm s6c cdy ki6ng tr6ng hoa, cittianh6nh.

- Trpc d6m theo quy dinh.
* COng tttc kihm tra

- KT d6 dtng, d6 choi cu6i nAm.

II. Kif hogch hogt it\n7 hi thdng 06, 07/2025.
* N|i dang trgng fim

- Thgc hiQn bdo cdo c6c sO tigu theo quy dinh.
- Phdn c6ng truc hd

- Hodn thenh h6 so thi dua ndm hgc 2024_2025.

- Tham dg hQi thi ,. Hoa phugng d6 c6p huy6n,,.

- 86o qu6n co s6 v6t ch6t trong hd
* COng tdc nhd trudng

- Tham gia t6t hQi thi ,. Hoa phuqng d6,,

- Thgc hi6n b6o cdo cdc s6 liCu,rC pCn.
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- LOn lfch phdn c6ng trpc hd vd trpc theo quy dinh.

- Hodn thenh h6 so thi dua gui vO PGD dring thdi gian quy dinh.
--"4- Ki6m tra csvc b6o qu6n tdt trong hd.

- PhAn c6ng gi5o vi6n di6u tra ph6 c4p, ni- sO 1i6u tr6 trong ddn dC huy dQng ra
lop 2025-2026.

- Mua sim trang thi6t bi phpc vp c6ng t6c chuy6n m6n vd nhd trudng.

- Rd so6t sria chta nh6 trong hd, d6m b6o vA csvc chu6n bi cho ndm hgc 25-26.

- Hqp ph6n c6ng giSo vi0n dung lW 25-26.

- Phdn c6ng cilc t(i chuy6n m6n ldm m6t s6 dO Aing phuc vp c6ng tdc gihng day
trong thoi gian r6nh.

- Hsc chinh trf hd khi c6 kti hopch.

- Tflp hu6n chuy6n m6n khi c6 lich cria SGD vd PGD.

* COng tdc chuydn mOn

- Ki0m tra b6o quAn t6t cdc lopi d6 dtng phUc vp c6ng t6c chuy6n m6n trong hd.

- Hufng ddn cdc tO lam d6 dung chuy6n m6n, trangtri trudng ndm25-26.
,i.- Tap hu6n chuy6n m6n khi c6 lich cria SGD vd PGD.

- PhOi hqp du ki6n phAn c6ng gi6o vi6n dung tcrp.

Trpc hd theo lich phAn c6ng.

- Hd trq gi6o vi6n hgc ndng cao trinh d0 vC chuyCn m6n, nghiQp vp.

- Thgc hiQn c6ng tdcl<hdc khi dugc ph6n c6ng.

* Bdn Trfi

- B6o quin t6t dO dtng b5n tni trong hd.

- Tap hu6n chuy6n m6n khi c6 lich.

- Ph6i hqp du ki6n phdn c6ng giSo vi6n drmg lop

- Thpc hiQn c6ng t5c ph6 cdp trong hd.

- Thpc hiQn c6ng tdcl<hdc khi dugc phdn c6ng.
* COng tdc tdi chfnh

- Thuc hiQn lucrn g vit cdc cn6 a6 cho CB-GV-CNV d6m b6o dirng thdi gian quy
dinh.

- Tham muu mua sdm, sria chta trong hd.
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- Hodn t6rt cdc loai hd scv vd chimg tir 5n bdntru,in s6 luu theo ndm.

- Thuc hi6n c6ng tdcl<h6c khi dugc ph6n c6ng.
* COng tttc y ilf

- T6ng hgp luu h6 s<y y tC Z+-ZS.

- Tap hu6n ATVSTP theo k(! hopch pGD trii5n khai.

- Ki6m tra han sri dpng c6c ropi thu6c vd b6o quan k! trong hd.

- Thpc hiQn c6ng t6cl<h6c khi dugc ph6n c6ng.
* COng tdc ph1.tc v4t

- ThUc hiQn t6t vO sinh c6c khu vgc theo quy dinh.
* COng tdc bdo vQ

- Truc c6ng dring thoi gian quy ilfnh.
--. A- Ki6m tra co sd vflt chdtbho qu6n t6t trong thoi gian hd.

- ChEm s6c c6y ki6ng tr6ng hoa, cit tia nh6nh.

- Trgc d6m theo quy dinh.
* COng tdc kilm tra

- KT co sd vQt chdt trong thdi gian trgc.
* Bdo cdo

, B6o c6o kip thdi khi trgc phdt hi6n nhfrng b6t thuong.

Ncri nhgn:

- cB-GV-CNV(t/h);

- Luu VT.
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